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MNOJIOKEHHUE
0 3alUTEe C NEePCOHAIbHBIX JaHHBIX PA0OTHUKOB
TaliMbIPCKOr0 MyYHMIMIIAJIbHOI0 KA3€HHOT0 JI0IIKOJbHOT0 00Pa30BATEILHOI0 YUpeKIeHH st
«XaTaHICKuil JeTCKHi caJl KOMOMHMPOBAHHOTO BUAA «CHEKUHKA)

1. Oébuwue nonoxcenusn

1.1. Lenpto  pganHoro  IlonokeHust — ABisieTcsl  3allMTa  NEPCOHANBHBIX  JaHHBIX
paboTHUKOB TaltMBIPCKOTr0 MYHHUITUTIAIIEHOTO Ka3eHHOTO JOIIKOJIEHOTO 00Pa30BaTeILHOTO YUPEKICHUS
«XaTaHrckum JIEeTCKUii cax KomOuHupoBaHHOro BHma «CHexuHkay (mamee JIOY) ot
HECaHKIIMOHUPOBAHHOTO JTOCTYIIA, HETPABOMEPHOTO MX UCIIOIb30BAHUS UIIA YTPATHI.

1.2. Hactosmee Ilonoxxenue paszpabotano Ha ocHoBanuu crared Kouctutynuum PO,
TpynoBoro Konexca P®, Kogekca 00 agMuHUCTpaTHBHBIX MpaBoHapymeHusx P®, I'paxmanckoro
Konekca P®, Yronosuoro Konekca P®, a takxe deaepanbHoro 3akoHa «O NEepCOHAIbHBIX IAHHBIX) OT
27 uronst 2006 T. N 152-03

1.3. [lepconanbHble JTAaHHBIE OTHOCSTCS K KaTeropuu KOH(UICHIIMATBHOM
nH(}OpMAIIHH. PexuMm KOH(MUIEHITMAIEHOCTH TICPCOHAIBHBIX JAaHHBIX CHHMAETCS B CIydasx
00e3TMYMBAHMS UITU 110 UCTEUEHUU 75 JIET CPOKa XPaHEHHsI, €CIIH UHOE HE OMPEENICHO 3aKOHOM.

1.4. Hacrosimee [TonoxeHue yTBEp:KIaeTCsl U BBOJUTCS B JICUCTBHUE MPHUKA30M 3aBEIYIOLIECH U
ABIIAETCS 003aTeNbHBIM JIS1 UCHOJHEHUS BCEMU PaOOTHUKAMH, UMEIOIUMU JOCTYI K MEPCOHAIBHBIM
TAHHBIM COTPYIHHUKOB.

2. Ilonamue u cocmag nepconanbHulX OAHHBIX

2.1.  TlepcoHaibHbIe NaHHBIE paOOTHUKA - HH(pOpPMAIHS, HEOOXOAMMast pabOTOAATENIO B CBS3H C
TPYJIOBBIMU OTHOILICHHUSMH U Kacaroluecss KOHKpeTHoro padotHuka. [Tox nHpopmarmeit o paboTHUKAX
MMOHUMAIOTCSI CBeJIeHUsI O (pakTax, COOBITUAX M OOCTOSTEIHCTBAX >KM3HU PAOOTHHKA, MO3BOJISIOIINE
UICHTU(PHUIIUPOBATH €TO JTHUYHOCTD.

2.2. B cocraB mnepcoHanbHBIX JaHHBIX pAaOOTHUKA BXOJST:

- aHKeTHbIE W Ouorpaduyueckue IaHHBIE,
- oOpa3oBaHue;
- CBEJICHUS O TPYAOBOM U OOIIIEM CTaXKe;
- CBEJICHHS O COCTABE CEMbHU;
- MACTIOPTHBIE JIAHHBIE;
- CBEJICHHSI O BOMHCKOM YYETE;
- CBEJIEHUS 0 3apabOTHOM IJIaTe COTPYIHUKA; CTICUATBHOCTD, 3aHUMaeMast TOMKHOCTB;
- aJIpec MecTa KUTEIbCTBA; TIOMAITHUN TenedoH;
- COJIEpKaHKE TPYAOBOIO IOrOBOPA;
- MIOJYTMHHUKH U KOIIUU TTPUKA30B TI0 JTUIHOMY COCTaRBY;
- JINYHBIE JIeJIa U TPYAOBbIE U CAHUTAPHBIE KHUKKU COTPYAHUKOB;
- OCHOBAHUS K MPUKa3aM MO JIMYHOMY COCTaBY;
- Iena, CcojAep Kallde MaTepUalibl MO TMOBBIMIEHUI0 KBATU(UKAIIMKA U MEPENOArOTOBKE COTPYIHUKOB,
WX aTTECTAIlNH, CITY>KEOHBIM PacCIICIOBAHUSM.
JlaHHBIE TOKYMEHTHI SIBISIOTCS KOH(UICHIIMATEHBIMU.
3. Obpabomka nepconanbHvIX OAHHBIX



3.1. ITon  0oO0pabOTKOM  MEepPCOHANBHBIX  JAHHBIX  pa0OTHHKA TOHUMAETCS  IOJYyYEHHE,
XpaHeHHe, KOMOMHUPOBAaHUE, Nepeaaya WiIn Jr00€ Apyroe MCIOIb30BaHUE NEPCOHANBHBIX JaHHBIX
paboTHUKaA.

3.2. B wmemax oOecnedeHuss mpaB MU cBOOOJ 4YelloOBeKa M TpaKAaHWHA pabOTOdATeNlb U €ro
MPEJCTaBUTENIN TPH 00pabOTKE MEPCOHATBHBIX JaHHBIX PaOOTHUKA 00s3aHBI COOMIOATh CIEAYIOIINE
oOmue TpeboBaHus:

3.2.1. Ob6paboTKka MEpCOHAIBHBIX AAHHBIX PAOOTHHKA MOXET OCYIIECTBISTHCS HUCKIIOYUTEIHHO B
nessax obecredyeHus: COOMIOJEHMS 3aKOHOB M HMHBIX HOPMAaTHUBHBIX IIPABOBBIX AKTOB, COAEHUCTBUS
paboTHUKAaM B TPYIOYCTPOWCTBE, OOYYCHHWHW M TPOJBIKEHUU MO CIyKOe, oOecredeHus ITUIHON
0e301acHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAayeCTBa BBINOJIHAEMON paboThl U oOecredeHus
COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpm ompeneneHnn oObeMa M colepkaHHs 00padaThIBAEMBIX IEPCOHAIBHBIX JTaHHBIX
paboTHuKa paboromarenhb IOHKEH pPYKOBOACTBOBaThcs Koncturymmeir Poccwuiickoii ®enepanuu,
Tpynossim Kogekcom u napiMu denepanbHbIMU 3aKOHAMHU.

3.2.3. llomyyeHue mEpPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS IyT€M MPEACTABICHUA HX
pPabOTHHUKOM.

3.2.4. llepcoHanbHBIE TaHHBIE CIEIyeT MOIY4aTh y HEro camoro. Eciy mepcoHalbHBIC JaHHBIC
pabOTHHKA, BO3MOXHO IHOJIYYUTh TOJBKO Y TPETbEH CTOPOHBI, TO PaOOTHHK J0JIKEH OBITh YBEIOMIIECH
00 5TOM 3apaHee W OT HEro JOJDKHO OBITh MOJYYEHO NMUCBMEHHOE coriacue. Paboronmartens noIDKeH
COOOHIUTh PAOOTHUKY O LEJSAX, HPEANOoaraéMblX UCTOUHUKAX U CIOCo0aX MOJYYEHUsl NEepCOHATbHbIX
JaHHBIX, a TaK K€ O XapakTepe MOJUICKANINX MOJYYCHHUIO MEePCOHAIBHBIX JAHHBIX W MOCIEICTBHIX
OTKa3a pabOTHUKA J1aTh MIMCbMEHHOE COIJIacue Ha UX MOJydeHHUE.

3.2.5. PaboTonarenr He WMeEeT TMpaBa IOJNlydaTh M 0OpabaThIBaTh IEPCOHAIBHBIC JaHHBIC
pabOTHHKA O €ro MOJIMTUYECKUX, PEIUIHO3HBIX U UHBIX YOEXKIEHHUSX M YacTHOM ku3HU. B ciyuasx,
HETOCPEJCTBEHHO CBS3aHHBIX C BOINPOCAMH TPYAOBBIX OTHOIICHWH JAaHHBIE O YaCTHOH >KHU3HU
paOoTHHKa HH(pOpMALMS O >KU3HEIACATEIbHOCTH B cdepe ceMEeHHbIX OBITOBBIX, JIMYHBIX
OTHOIICHWH) MOTYT OBITh TOXy4eHBl U (00paboTaHbl pabOTOAATENEM TOJIBKO C €0 MHChMEHHOTO
COTIJIacHsl.

3.2.6. PabGoromarenp HE WMEET IMpaBO IMOJNy4yaTb M 0OpadaThIBaTh IEPCOHANBHBIC JIaHHBIC
pabOTHHKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX WM €ro NPOo(COI3HOM NesITenbHOCTH, 3a
UCKJTFOUYEHUEM CITydaeB, MPETyCMOTPEHHBIX (peeparbHbIM 3aKOHOM.

3.3. K o6paboTke, mnepenaue U XpaHEHUIO MEPCOHAIBHBIX JaHHBIX pPAOOTHUKA MOTYT HMETh
JOCTYIl COTPYAHHMKHU IIEHTPATM30BAHHON OyXranTepuu; AeIONPOU3BOIUTEND; 3aM. 3aB. mo BMP, 3awm.
3aB. o AXP.

3.4. HMcnonp30BaHWE TMEPCOHATBHBIX JAaHHBIX BO3MOXXHO TOJBKO B COOTBETCTBHH C LEJSMHU,
OIpeIeIMBIINMHU UX MOJTY4YEHHUE.

3.4.1. IlepcoHaibHble JaHHBIE HE MOTYT OBbITh HCHOJb30BAaHbl B IENAX HPUUYUHEHUS
MMYIIECTBEHHOI'O U MOPAJIbHOTO Bpe/a rpakaaHaM, 3aTpyIHEHHs pealn3aliu MpaB U cBOOO TpakaaH
Poccuiickoit ®enepauun. OrpanudyeHue mnpaB rpaxzaaH Poccuiickoit @enepani Ha OCHOBE
UCMOJb30BaHUs HMH(opManuu 00 MX COLUUAIBHOM MPOMCXOXJAEHUH, O PACOBOM, HAIMOHAIbHOM,
SI3bIKOBOM, PEJIMTMO3HOM M MapTHUWHOW NPHUHAJIEKHOCTH 3allpElIeHO M KApaeTcs B COOTBETCTBUHU C
3aKOHOJIaTEIbCTBOM.

3.5. Ilepenava mepcoHaNBHBIX JaHHBIX PaOOTHHKA BO3MOKHA TOJBKO C COTJIACHS PaOOTHUKA WIIH B
clly4asix, IpsIMO MPEeTyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

3.5.1. Tlpn mepenaue NEpPCOHATBHBIX JAHHBIX PAa0OTHUKA pPabOTOHATENh JOJDKEH COOJI0IATh
clleiyIoIIye TpeOoBaHMS:

- HE coO0NIaTh MEePCOHAIBHBIC JaHHBIC PAa0OTHUKA TPEThEH CTOPOHE O3 MUCHMEHHOTO COTJIacHs
paOOTHHKA, 32 HCKIIOYEHHEM CIIy4aeB, KOI/Ia 3TO HEOOXOAMMO B LEISIX MPERYNPEKICHUS Yrpo3bl
KW3HH U 37I0POBBI0 PAOOTHHUKA, & TAK)KE B CIIydasX, yCTAHOBJICHHBIX (ellepaTbHbIM 3aKOHOM;

- TIpeAyNpPeaAuTh JIUL], NOJIYYaloIUX MepCOHAIbHBIE JaHHbIe paOOTHUKA, O TOM, YTO 3TH JAaHHbIE
MOTYT OBITH WCIOJB30BAHBI JIMIIH B HEJSX, JUII KOTOPBIX OHM COOOIIEHBI, U TPeOOBATh OT ATHX JIHIL
MOJITBEPXKIEHUS TOTO, YTO 3TO NMPaBWIO coOmoneHo. Jluma, mnomydaroniye mepcoHalbHble JaHHBIE



paOoTHHKA, 00s3aHBI COONIONATh PEKUM CEKPETHOCTH (KOH(HIESHINATBHOCTH). /laHHOE MosIoKeHne
HE pacHpoCTpaHseTcsl Ha OOMEH NePCOHATBbHBIMU JAaHHBIMU PAOOTHUKOB B MOPSAAKE, YCTAaHOBIEHHOM
denepanbHBIMU  3aKOHAMH,

- paspemiatb JAOCTYH K IEpCOHAIbHBIM  JaHHbBIM  pPaOOTHUKOB  TOJIBKO  CIIELUAIBHO
YIIOJTHOMOYEHHBIM JIUIAaM, ONPEACICHHBIM MPUKA30M II0 OpPraHU3aluU, NMPH ITOM YyKa3aHHbIE JUIA
JOJKHBl MMETh IIPABO I10Jy4aTh TOJIBKO T€ MEPCOHANIbHBIEC JaHHbIE pAaOOTHHKA, KOTOPbIE HEOOXOAUMBI
IUI BBIIOJTHEHHUS KOHKPETHBIX (YHKIMH; HE 3ampalmBaTh HH()OPMAIMIO O COCTOSHHM 370POBbS
paOOTHHUKA, 3a UCKJIIIOUCHHEM TeX CBEIEHHH, KOTOphle OTHOCATCS K BONPOCY O  BO3MOXKHOCTHU
BBIMIOJIHEHUSI pAaOOTHMKOM TPYIOBOM (YHKIMH; TepeAaBaTh NEpCOHAIbHbBIC JAaHHBIC paOOTHHKA
IIPEJCTaBUTENIAIM PaOOTHUKOB B MOpPsAKE, ycTaHOBIEHHOM TpynoBeiM Kopekcom, U orpaHMYUBaTh 3Ty
MHPOPMALIMIO TOJIBKO TEMH IEPCOHAIBHBIMU JaHHBIMH paOOTHUKA, KOTOpPHIE HEOOXOAMMBI IS
BBINOJIHEHUS YKa3aHHBIMU MPEACTABUTENAMU UX (PYHKIUI.

3.5.2. Tlepemaua mepcoHaNbHBIX JAaHHBIX OT JAEpXKATeNss WM €ro MpEeACTaBUTENCH BHEUIHEMY
NOTPEOUTENI0 MOXKET JOMYCKATHCS B MHUHMMAJIbHBIX 00BEMax U TOJIBKO B LIEJISX BBIOJHEHHUs 3a/ad,
COOTBETCTBYIOLINX OOBEKTUBHON MPpUUYMHE cOOpa 3TUX JaHHBIX. [Ipu nepenayde nepcoHaIbHBIX TaHHBIX
paOOTHHKA 3a Mpenenbl OpraHM3aluu paboToAaTeNnb HE JOJDKEH COO0O0INaTh 3TH JaHHbBIE TpeThel
CTOpOHE 0€3 MHUCbMEHHOI'0 coryiacus paOdOTHHKA, 3a UCKJIFOUEHUEM CIllydaeB, KOIJa 3TO HEOOXOAUMO B
LeJIAX NPeAyNpeXIeHUs] Yrpo3bl KM3HM M 3/10pOBbIO Pa0OTHHKA WM B CIy4asX, YCTAaHOBJIEHHBIX
benepanbHBIM 3aKOHOM.
3.6. Bce Mepbl KOH(UICHIUAIBHOCTU NpU cOope, 00pabOTKe M XpaHEHHWU MEPCOHAIBHBIX JaHHbBIX
COTPYIHUKA PACIpPOCTPAHSIOTCS KaKk HAa OyMa)KHbIC, TaK M Ha JJIEKTPOHHBIC (aBTOMATH3MPOBAHHBIC)
HOCUTENIN UH(DOPMAIUH.

4. /locmyn K nepconanbHblM OGHHBIM

4.1.Buytpennuii noctyn (noctyn BHyrpu TMK JIOY «Kapaynbckuit netckuit cang»).

4.1.1. IlpaBo nocTyna K IEpCOHAJIbHBIM JAaHHBIM COTpPyJHHMKa uMeroT: 3aBenywomas OV,
3aMECTUTENM 3aBeAYIOIIEH, JeJIONPOU3BOJUTENb, CaM pabOOTHUK, HOCUTENb JaHHBIX, JpYyrue
COTPYIHUKH OPTaHU3AINH [TPH BHIMIOJIHEHIUH UMH CBOHX CITY)KEOHBIX 00S3aHHOCTEH.

4.1.2. lepeyeHb UL, UMEIOLMX JIOCTYIl K HNEPCOHAIbHBIM JaHHBIM PaOOTHUKOB, OIpENeNsIeTcs
npukazom pykosoautens JOV.

4.2. BHemHui JOCTYII.

4.2.1. K uncmy MaccoBBIX MOTpeOUTENEH TMEepPCOHATBHBIX JaHHBIX BHE OpPTaHMU3alUUd MOXKHO
OTHECTH TOCYJapCTBEHHbIE (DYHKIIMOHAJIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE HHCIIEKITUH;

- IPaBOOXPAHUTEIbHBIE OPTaHbl;

- OpTaHbl CTATUCTHKHY;

- BOGHKOMATBhI;

- OpraHbl COIMAIBHOTO CTPAXOBAHUS;

- IEHCUOHHbIE (POH/IBI,

- TIOJIpa3/IeIeHUs] MYHHUIIMITATbHBIX OPTaHOB YIIPABJICHUSI.

4.2.2. Han3opHO-KOHTPOJIbHBIE OpPraHbl MMEIT JAOCTYN K HH(pOpMalMU TOJIBKO B cdepe cBoei
KOMITETEHITHH.

4.2.3. OpraHuzaiyy, B KOTOpbIE COTPYJHHK MOXKET OCYIIECTBIATH MEPEUMCICHUS JEHEXKHBIX
cpeAcTB (CTpaxoBble KOMITAHWH, HETOCYIapCTBEHHBIC IEHCHOHHBIE (DOHABI, OJaroTBOPUTEIBHBIC
OpraHu3aIH, KPeIUTHbBIE YUPEKIACHHUS ), MOTYT MOJIYYUTh JOCTYH K MEPCOHAIBHBIM JaHHBIM Pa0OTHUKA
TOJILKO B CITy4ae ero MMChbMEHHOTO pa3pelIcHNsI.

4.2.4. llpyrue opranuzanuu. CBeaeHus o paboTarolieM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT
OBITH MPEIOCTABJICHBI IPYTOH OPTaHU3aIlUH TOJILKO C TIMCBEMEHHOTO 3aIrpoca Ha OJIaHKe OpraHu3aIui, ¢
NPUIIOKEHUEM KONMHM HOTapUabHO 3aBEPEHHOro 3asBieHUs paboTHuKa. IlepcoHanbHBIE HaHHBIE
COTPYZIHUKAa MOTYT OBITh IPEJOCTABICHBI POJCTBEHHHKAM WM YICHAaM €ro CEeMbU TOJIBKO C
MUCHMEHHOTO Pa3peIIeHUs] CAMOTO COTPYIHHKA.

5. Yepo3a ympamel nepconanvnvix 0annvix



5.1. Tlon yrpo3oii WAM  OMACHOCTHIO yTpaThl  MEPCOHATBHBIX  JAHHBIX  MOHUMAETCS
€IMHUYHOE WJIN KOMIUIEKCHOE, pealbHOe WM MOTEHIIMAIbHOE, aKTUBHOE WJIM MACCUBHOE IMPOSBIICHUE
3JIOYMBINUICHHBIX BO3MOXKHOCTEH BHEIIHUX WM BHYTPEHHHX MCTOYHHUKOB YIpO3bl CO37aBaTh
HeONIaronpusTHbIE COOBITUSA, OKa3blBaTh JEeCTAOUIM3UPYIOLIEe BO3JCUCTBHE HAa 3aIIUIIAEMYIO
UH(pOPMALIHUIO.

5.2. Puck yrpossl m100bIM HH(DOPMAIMOHHBIM pecypcaM CO3JAl0T CTUXHHHBIE O€ICTBHS,
IKCTpPEMAalIbHBIC CUTYallUd, TEPPOPUCTUUYECKUE NCUCTBUS, aBapUU TEXHUYCCKUX CPEICTB W JIMHUMN
CBSI3H, JApPyrue OObEKTHBHBIE OOCTOATEILCTBA, a TAKXKE 3aMHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIC B
BO3HUKHOBEHUH yIPO3bI JIUIIA.

5.3. 3ammuTa MNEpPCOHANBHBIX JAaHHBIX MPEJICTaBIsIeT Cco00M mMpeaynpekIeHHue HapyUIeHHs
JOCTYITHOCTH, IIEIOCTHOCTH, JOCTOBEPHOCTH Y KOH(QUICHIMAIBLHOCTA TMEPCOHAIBHBIX  JaHHBIX
u obecrieueHre 0Oe30MacHOCTH MHQPOpPMAIMU B MPOIECCE YNPaBICHYECKON U MPOU3BOACTBEHHOMN
JEeSTeIbHOCTH OpTraHU3aIiH.

5.4. 3amMTa MEepCOHANBHBIX JAHHBIX PAOOTHHKA OT HENPABOMEPHOTO MX HCIIOIB30BAHUS WU
yTpaThl JOJKHA ObITh oOecreueHa padoToaTeNleM 3a CYET €ro CPEACTB B MOPSAKE, YCTAaHOBICHHOM
(benepanbHBIM 3aKOHOM.

5.5. «BHyTpeHHss 3aIMTA».

5.5.1. PernameHTanusi nocTyma mnepcoHajga K KOH(HICHIUATbHBIM CBEACHUSAM, JOKYMEHTaM U
0a3aM JaHHBIX BXOJMT B YMCJIO OCHOBHBIX HAMPABJICHHA OPTaHW3AI[MOHHON 3aIlUThl WHPOPMAIUU U
npelHa3HaueHa JUid pa3TpaHUueHUs TOJTHOMOYUN MEXKAY PYKOBOIUTEISIMH U CHEIUAINCTAMU
OpTaHU3aIHH.

5.5.2. Jlna obecrieueHUN BHYTPEHHEH 3alllUThI MEPCOHATIBHBIX JAHHBIX PaOOTHUKOB HEOOXOAMMO
COOJTFOATh PSiT MEp:

- OrpaHUYECHHE M PErIaMEHTAIUsl COCTaBa pPabOTHUKOB, (PYHKIIMOHAIBHBIE O0S3aHHOCTH KOTOPBIX
TpeOYIOT KOHPUACHIIMATHHBIX 3HAHUIA;

- u3bupaTenbHOE W OOOCHOBaHHOE paclpeieNieHue [JOKYMEHTOB U HHMOpPMAIMH MEXKIY
paboTHUKaMU;

- palMOHAlIbHOE pa3MelleHHe pabdoyux MecT PabOTHUKOB, MPU KOTOPOM HUCKIIOYAIOCh  ObI
OECKOHTPOJIPHOE HCIIOJIb30BAaHUE 3alUIacMol HH(pOpManuy;, 3HaHWE pPaOOTHUKOM TpeOOBaHUI
HOPMATUBHO - METOJIMYECKUX JOKYMEHTOB I10 3allUTe NH(OOPMALIUU U COXPAHEHUU TailHBL;

- HaIMYUMEe HEOOXOMUMBIX YCIIOBUH B TIOMENMIEHWUW Ui pPabOTHl ¢ KOH(HICHIHATHHBIMU
JOKYMEHTaMH 1 0a3aMu JaHHbIX;

- OpraHu3alys TOopsSAKa YHUYTOXKCHUS WH(POpPMAIUH;

- CBOCBPEMEHHOE BBISBJICHHE HApyIIEHUS TpeOOBaHWI pa3pemIUTEIbHOW CHCTEMBI JOCTYIa
pabOTHUKAMU TTOAPA3/ICIICHHS,

- BOCHHTAaTelbHAas U pa3bsACHUTENbHAs pabora ¢ coTpyanukamu JIOY mo mpeaynpexacHHIo
yTpaThl IEHHBIX CBEACHUU TIpH paboTe ¢ KOH(QUICHIMAILHBIMHA JOKyMEHTaMH. JIMUHBIE Iena MOTyT
BbIIaBaTbCcAd Ha paboure MecTa TOJNBKO 3aBeAYIOIIEH, NeIONpOU3BOIUTENIEM U B HCKIIOYUTEIHHBIX
CIIyJasix, I0 TMCbMEHHOMY pa3pelieHuIo 3aBeyronei, 3am. 3aB. o BMP (mampumep, nmpu moAroToBke
MaTepUasoB JIsl aTTECTAllK paOOTHUKA, OOHOBIIEHUS 0a3bl JAHHBIX O MEJArOTHUYEeCKUX Kaapax).

5.5.3. 3ammTa TIEpPCOHANBHBIX JAHHBIX COTPYIHWKA Ha JJICKTPOHHBIX HOCHTENsAX. Bce mamkw,
COJIep>KaIllie MepCoHaJIbHble JaHHBIE COTPYAHUKA, JOJDKHBI  OBITh  3alIMINEHBI  MapojeM,
KOTOPBIH COOOIIAaeTCs IeNONPOU3BOTUTEIIIO.

5.6. «BHelHaA 3211 TA».

5.6.1. lna 3ammTel  KOHDUIOCHIMATBHOW  HWH(POpPMAIUM  CO3MAIOTCS  IeJICHAIPaBICHHBIC
HEONIaronpusATHBIE YCIOBUS U TPYIHOMPEOAOTUMBIE MIPETSITCTBHSI AJIS JTUI[A, TBITAIONIETOCSI COBEPIIUTh
HECaHKLUMOHUPOBAHHBIA JOCTYIl U  OBJaJeHHE  HHQOpMAaIMei. Henpro u  pe3ynbTaToM
HECaHKIIMOHHPOBAHHOTO JOCTyma K WHGOPMAIMOHHBIM pecypcaM MOXeT OBITb HE TOJbKO
OBJIAJICHUE IICHHBIMH CBEJCHHSAMH W WX UCIOJh30BaHUE, HO M MX BHJIOM3MEHEHUE, YHUUTOXKCHUE,
u Jp.

5.6.2. Ilog MOCTOPOHHHWM JIUIIOM TTOHMMAETCS JIF00OE JIMIIO, HE WMEIOIIee HEMOCPEACTBCHHOTO
OTHOIICHHUS K OpTraHM3alMH, TIOCETHTENH, PAOOTHUKH JAPYrUX OPraHU3alUOHHBIX CTPYKTYP.



[TocropoHHue nUIla HE OJDKHBI 3HATH pacmpeneneHue (QyHKIHMH, padouue MpoIecchl, TEXHOIOTHIO
COCTaBJICHHS, OPOPMIICHHUS, BEJACHHUS W XpaHEHUS TOKYMEHTOB, Je M pabouux MaTepHaOB B OTEIC
MepcoHaIa.

5.6.3. Jlisa obecnieyeHUs1 BHEIIHEH 3aIUThI IMEPCOHAIBHBIX JAHHBIX COTPYAHHUKOB HEOOXOIUMO
COOMIONATh psiA  Mep:

- OPSZIOK TpUeMa, ydeTa M KOHTPOJIA JCATEIBHOCTH IOCETHTEIICH;

- nponyckHoi pexum JOV;

- TEXHUYECKHUE CPEACTBA OXPaHbl, CHTHAIU3AIINH;

- TpeOOBaHUS K 3alUTe HH(DOPMAIIMK TTPH HHTEPBHIOMPOBAHUU U COOCCEIOBAHUSIX.

5.7. Bce nwuia, cBsi3aHHBIC C TOJYYCHHEM, OOpaOOTKOW W 3allUTON TEPCOHATBHBIX JTaHHBIX,
00s13aHbBI TIOJTUCATh 00SI3aTEILCTBO O HEPA3MIANICHUH TMEePCOHANBHBIX JaHHBIX paboTHUKOB J[OVY.

5.8. 1o BO3MOXXHOCTH TIEPCOHATILHBIE TAHHBIC 00€3TMYMBAIOTCS.

6. Ilpasa u o6azannocmu pabomnuxa

6.1.3akperuieHne mpaB paOOTHUKA, PETJIAMEHTHUPYIOIIMX 3allUTy €ro NepCOHAIbHBIX JaHHBIX,
o0ecreynBaeT COXpPAaHHOCTD MOJIHOW ¥ TOUYHOW HH(POPMALIUU O HEM.

6.2.PabOTHUKM W WX  TPEACTABUTEIM JOJDKHBI OBITh O3HAKOMJICHBI IO PACIHUCKY C
JOKYMEHTAMHU OpraHW3allid, YCTAHABIUBAIONIUMHU TMOPSIOK OOpaOOTKH TIEPCOHAIBHBIX JTAHHBIX
pabOTHHMKOB, a TaKXe 00 UX MpaBax U 00SI3aHHOCTAX B 3TOH 00JIaCTH.

6.3. B mensx 3amuThl NMEPCOHAIBHBIX JAHHBIX, XPAHAIIUXCS y pabdoromarens, paOOTHHK HWMEET
paBo:

- TpeOOBaTh UCKIIIOUYCHHSI WJIH UCTIPABIICHUS HEBEPHBIX WMJIM HETOJHBIX MMEPCOHATBHBIX JaHHBIX, HA
CBOOO/HBIN OECIUIaTHBIM JOCTYN K CBOMM IMEpPCOHANBHBIM JAHHBIM, BKIIIOYas MPAaBO Ha IMOJIYYCHHE
KOIuH J1000i 3amucH, cojiepkalieil nepcoHaibHbIe JAHHBIE;

- ONpPENEISATh CBOUX MPEICTABUTEIICH VIS 3alIUThI CBOMX MEPCOHAIIbHBIX JIAaHHBIX;

- Ha COXPAHCHME U 3AIIUTY CBOEH JINYHOW U CEMENHOW TalHbI.

6.4. PaboTHuK 00s3aH:

- mepenaBarth paboTomaTento  WIH ero MIPEJICTABUTEII0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHATBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbIM KojekcoM PD,
CBOEBPEMEHHO CO00IIAaTh paboTOaTENI0 00 U3MEHEHNN CBOMX MEPCOHATBHBIX JaHHBIX.

6.5. PaGoTHHMKHN cTaBAT paboTomaresnss B M3BECTHOCTh 00 M3MEHEHHMH (haMHJIMW, UMCHH, OTUYECTBA,
JaThl POXKACHHSI, YTO TIOIyYaeT OTPAKEHHWE B TPYIOBOM KHUKKE HAa OCHOBAHHWH TIPEICTABIICHHBIX
nokyMeHTOB. [Ipu HEOOXOAMMOCTH U3MEHSIOTCA JaHHbIE 00 00pa3oBaHuU, TPOheccuu, CrelruaIbHOCTH,
MIPUCBOCHUY HOBOT'O pa3psijia M Tp.

6.6. B memsx 3amuThl YacTHOW KM3HU, JUYHOM U CEeMEMHOW TaiiHbI PabOTHUKU HE IOJKHBI
OTKa3bIBaThCsl OT CBOETO TpaBa Ha OOpPabOTKY NEPCOHANBHBIX JAHHBIX TOJNIBKO C WX COTJIACHs,
MTOCKOJIbKY 3TO MOYKET MOBJIEYb MPUYUHEHNE MOPAILHOTO, MAaTEPHAILHOTO Bpe/a.

7. Omeemcmeennocmsy 3a paseiauieHue KOHQUOECHUUANbHOU uHpopmayuu, ceA3AHHOU ¢
nepcoHaNbHLIMU OAHHBIMU

7.1.IlepcoHanbHas OTBETCTBEHHOCTb - OJHO U3 TIJaBHBIX TpeOOBaHMM K OpraHu3aluu
(GYHKIIMOHUPOBAHMSI CUCTEMBI 3alllUThl TEPCOHANBbHON uWHGOpManuu u 00s3aTeTbHOE YCIOBHE
obecrieueHns YPEKTUBHOCTU STON CHCTEMBI.

7.2. FOpuauueckue #u (QU3NYECKUE JUIA, B COOTBETCTBUM CO CBOMMH TMOJTHOMOYMSIMH
BIIQJICIOIIME WH(POPMAIIUEH O TpaXKIaHax, MOTyJarolie H HCITOJIb3YIONINE €€ HECYT OTBETCTBEHHOCTD B
COOTBETCTBUM C 3aKOHOAATEIhCTBOM Poccuiickoii @enepanuu 3a HapylIeHHWE pPeXUMa 3allUTHI,
00paboTKH M MOPsiIKa UCIIOIBb30BaHMSI 3TOM HH(OPMALIUH.

7.3. 3aBenmyromias, paspemaronias JOCTyll COTPYAHHKA K KOH(HICHIUATHHOMY JTOKYMEHTY,
HECET MEePCOHATBHYI0 OTBETCTBEHHOCTH 34 JAHHOE pa3pellcHue.

7.4. Kaxaplii COTpyIHUK OpTaHU3aIUH, MOTYYAOIIUN 111 paboThl KOH(MUACHIINATBHBIA JOKYMEHT,
HECeT CJWHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCHTEIS W  KOH(PHUICHINAIHHOCTH
uHpopMaluu.



7.5. JIutia, BUHOBHBIC B HApYyLICHHUM HOPM, PETryJUPYIOIIMX TMOJydeHHe, oOpaboTKy W 3aIluTy
NEPCOHAIBHBIX JAHHBIX pAaOOTHHMKA, HECYT IUCLUIUIMHAPHYIO, AAMHHUCTPATHUBHYIO, TI'PaXIaHCKO-
MIPABOBYIO WJIHM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepaIbHBIMU 3aKOHAMH.

7.5.1. 3a HeUCNOJIHEHNE WM HeHayIeXkallee UCIIOJIHEHNEe paOOTHUKOM I10 €r0 BUHE BO3JIOKEHHBIX
Ha HEro oO0S3aHHOCTEW IO COONIOJICHUIO YCTAaHOBJICHHOTO TOpsaKa pabOThl CO CBEICHHUSIMHU
KOH(QHIEHIIMATIBHOIO XapakTepa pal0oTojaTellb BIpaBe IPUMEHATh IpPeNycCMOTpeHHble TpynoBbIM
Koznekcom nuciuruiiHapHble B3bICKaHUS.

7.5.2.J]I0)oKHOCTHBIE JIMIIA, PAaOOTHUKUA  OyXrajaTepud, JEJIONPOU3BOJUTEIb, 3aMECTHTEIIH
3aBeyIOIIEH B 00513aHHOCTh KOTOPBIX BXOJUT BEACHHME MEPCOHAIBHBIX JAHHBIX COTPYJHHUKA, 00sS3aHbI
o0ecneynTh Kak0My BO3MOYKHOCTh O3HAKOMIIEHUS C IOKyMEHTaMU U MaTepuajaMy, HEIOCPEACTBEHHO
3aTparMBalOIlMMU €ro MpaBa W CBOOOJABI, €CIM  WHOE  HE IIPEAYCMOTPEHO 3aKOHOM.
HenpaBoMepHblil 0TKa3 B MNpEeNOCTaBICHUHM COOpPAHHBIX B YCTAHOBJIEHHOM IOPSAJKE JOKYMEHTOB,
1100 HECBOEBPEMEHHOE MPENOCTABICHUE TaKUX JOKYMEHTOB WM WHOW HMH(OpMamuu B CiIydasx,
IIPEJYCMOTPEHHBIX 3aKOHOM, JIMOO MPEeI0CTaBICHUE HEMOJIHON WM 3aBEJOMO JIOKHOW MH(pOpMALUH -
BJICUCT HAJIOKCHHE HA JOJDKHOCTHBIX JIMII aJMHHUCTPATHBHOTO mTpada B pa3sMepe, OnpeaensieMoM
Kopnekcom 00 aAMUHUCTPATUBHBIX IPABOHAPYIICHHUSX.

7.5.3. B coorBerctBuum ¢ ['paxmanckum Komekcom nuia, HE3aKOHHBIMH — METOJIaMHU
NOJyYMBIIKE UH(POPMALIUIO, COCTABIISIIONIYIO CIY>KEOHYIO TaiiHy, 00s13aHbl BO3MECTUTh NPUUYMHEHHBIE
yOBITKH, IPUYEM TaKasi k€ 00s13aHHOCTh BO3JIAaracTcsi M Ha paOOTHUKOB.

7.5.4. VYrosoBHas OTBETCTBEHHOCTb 3a HapyIIEHHUE HENPUKOCHOBEHHOCTH YaCTHOW JXKU3HU (B
TOM YHCJIE€ HE3aKOHHOE COOMpAaHHWE WIM pacCHpOCTPAHEHUE CBEACHUH O YaCTHOW MKU3HU JIMIA,
COCTABJISAIOLIETO €ro JUYHYI0 WIM CEMEHHYIO TaliHy, 0e3 ero coryiacus), HepaBOMEpPHBIH JOCTYI K
OXpaHseMOM 3aKOHOM KOMIIBIOTEPHOH HH(OpMalMK, HENPaBOMEPHBIM OTKa3 B IPEJOCTaBICHUU
COOpaHHBIX B YCTAHOBJIEHHOM MOPSJIKE TOKYMEHTOB U CBEACHUHN (€CIM 3TU JIESHHS MPUUYUHWIN Bpel
IIpaBaM M 3aKOHHBIM MHTEpPECAM Ipa’k[JaH), COBEpIICHHbIE JIMIIOM C HCIOJb30BAaHUEM CBOETO
CIIy’)KEOHOTO TIOJIOKEHUs] Hakas3blBaeTcs ITpadom, Ju00 JIUIIEHUEM IpaBa 3aHUMATh ONpE/IeTICeHHbIE
JOJKHOCTH WJIM 3aHUMAThCSI OIIPE/IETIEHHOMN AeSTeIbHOCThIO, TM00 apecToM B cooTBeTcTBUH ¢ YK PO.

7.6. HenpaBOMepHOCTh NEATEIBHOCTH OPraHOB IOCYAAPCTBEHHOW BIACTH UM OpraHU3auuil I1o
cOOpy M UCTIOJIb30BaHUIO MIEPCOHABHBIX TAHHBIX MOXET OBITh YCTAaHOBIICHA B CY/ICOHOM IMOPSIIIKE.



